
TOP 4 REASONS
EVERY LAW FIRM 

SHOULD BE USING  
DIGITAL DICTATION

For many young lawyers, dictation conjures up images of dusty  
tape recorders and microphones. But while today’s lawyers are  
more tech savvy than past generations, they still use their voice  

to accomplish their day to day tasks.

Dictation has evolved, and to become the ultimate solution  
for effective note-taking - providing greater efficiency in  

the legal industry. 

We summarise below the four top benefits for law firms  
utilising this modern technology, allowing your firm to  

operate more efficiently and improve billable hours:
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ELIMINATE LEGAL TRANSCRIPTION BOTTLENECKS

STREAMLINE THE WORLD OF LEGAL

Using digital dictation improves your efficiency by offering easier accessibility. Work 
can be accessed from any location from any web-enabled device and can be shared 
across all departments.

You can record voice files and then send your work – documents, emails, instructions, 
to-do lists – instantly to anyone throughout the day. Digital dictation is clear and easy 
to use because you don’t have to worry about quality issues. Instead, the modern 
microphones on a digital dictation device can eliminate disruptive background noise.

The results are clear, accurate recordings that make it easier and faster for the user to 
type dictations without having to take time to go back to the author for clarification.

In the past, fee earners would use either tape or digital recorders to dictate to; these 
files would then be passed to secretaries for transcription, and the speed that this 
would be done would be determined by how busy the team was.

Making the transition from analogue to digital dictation can seem intimidating, but 
by adopting modern solutions, you can better manage workflows, improve overall 
productivity and increase profitability and efficiency.
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FREE UP YOUR FEE EARNERS

IMPROVE YOUR SECURITY

The time needed for administrative tasks adds up, and this time could be better 
applied to clients and business development. Law firms that have utilised digital 
dictation have estimated a boost in productivity of between 50-60% as they are 
able to cut down on administrative tasks that appear within a busy legal practice.

Also, if you add speech recognition to your digital dictation, you can create 
documents faster. Speech recognition converts voice files into text files that require 
minimal review and corrections, resulting in faster client service.

In the legal industry, the accuracy and security of client data is serious priority, yet 
recordings are often overlooked when it comes to data protection. This can be 
detrimental for a legal firm as loss of personal data can pose a serious security threat 
on the entire business. Certain legal documentation may also need to be retained for 
years — and its confidentiality must be thoroughly protected.

Analogue recordings present the biggest threat as they can degrade or be lost/ 
misplaced, but with digital dictation, recordings can be encrypted, backed-up 
and archived. Most modern devices are also password protected to ensure only 
authorized users obtain access.



OFFICETEAM OYEZ CLUB CAN HELP
As a trusted supplier to over two thirds of the UK’s leading law firms, we bring technology solutions to 
our customers that help them to be more productive.

Contact us today and our experts will be glad to identify the best way forward for your firm. We are able 
to provide a selection of tailored dictation options and suggestions, providing any specific technical 
information that you may need to consider. There’s no charge for this, and no obligation, we simply 
work with legal firms to show how your practice can work smarter with digital dictation.
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